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UBND HUYEN HUONG HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM VHTT-TDTT Poc 1ap — Tu do — Hanh phuc
S6: 45/KH-VHTT-TDTT Huéng Hoa, ngay 28 thang 9 nam 2022
KE HOACH

Thuwc hién nhiém vu thang 10 nim 2022

1. Cong tac thong tin tuyén truyén trong tam

Thuc hién cong tac tuyén truyén trén séng, mang xa hoi, Website; tap trung
tuyén truyén c6 dong truc quan chao mung céc su kién, theo cac chu dé: ky niém
Ngay Quéc té nguoi cao tudi (01/10); Ngay giai phong Thu doé (10/10); Ngay Doanh
nhan Viét Nam (13/10); Ngay Phu nir Viét Nam (20/10); Dai hoi TDTT tinh.

2. Céc nhiém vu cu thé
2.1. T6 Phat thanh — Truyén hinh
- Thuc hién cong tac tuy@n truyén trén séng, mang xa hoi, WebSite Trung tam.

- Phdi hop T6 TH - HC trinh UBND huyén viéc thao d& cac panel trén cot ang
ten.

- Téng cuong nam bat tinh hinh cac Pai truyen thanh x4, thi tran; xay dyng ké
hoach don dau cong tac dau tu Dai truyen thanh x4, thi tran.

- Thuc hién van hanh k¥ thuat phat thanh dam bao quy dinh.

- Néng cao chét luong bién tap céc tin, bai, phéng sy; cac chuong trinh thoi su
phat thanh, truyén hinh, chuong trinh phat thanh tiéng Bru - Van Kiéu.

- Bam bao vé sinh co s¢ Phat thanh - Truyén hinh.
2.2. T6 Viin héa — Thé duc thé thao

- Phdi hop To Phat thanh - Truyen hinh phat trién, cung ¢o Trang thong tin dién
tu. Ngay 15 hang thang béo céo thong ké so Iugng bai viét cia Ban bién tap.

- Hoan thanh viéc tham muu xay dung pano ranh gigi Huéng Hoa — BaKrong.
- Chuan bj chu déo dé bao cdo Giam dbc cac diéu kién, phuong an tham gia thi
dau mén Bdéng chuyén nam, Bién kinh, Khai mac Dai hoi TDTT tinh.
- Thuc hién tét cac hoat dong Thu vién va Thu vién sd.
- Pam bao V¢ sinh, an toan Nha thi ¢ddu TDTT, Nha van héa Van Kiéu — PaKd
va San van dong huyén.
2.3. T6 Hanh chinh — Téng hep
- Tham muu kip thoi, ¢6 chat lwong hé théng vin ban, bao céo dinh ky theo yéu
cau; dam bao cong tac hanh chinh, van thu co quan theo quy dinh.
- Tiép tuc bd tri phép nam dén hét thang 10/2022.
- Tham muu dit diém cdng téc quan 1y dat dai; sira chita Nha thi dau TDTT,
may cat cd; cham lo chinh sach, ché d6 quy Il va cong tac tai chinh phuc hoat dong
CO quan.
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- Chuan bj phu’O’ng an danh gia, xép loai CB-VC cudi nam sau khi c6 van ban
huéng dan cua cap ¢ tham quyén.

- Tinh gian bién ché: BS tri lich 1am viéc vé giai quyét don thu cia dong chi
Hung (dau thang 10) va c¢6 van ban tra loi don.

- Tham muu t6 chtc Kiém tra ky cuong, ky luat hanh chinh, thoi gian cong vu.
- Cham lo cong tac vé sinh tai tru s¢ chinh.
3. Phdi hop cac doan thé

- Cong doan: Van dong céan bo, doan vién thuc hién tot nhiém vu chuy@n mon;
cham cong lao dong; to chirc cham, xép loai dé tai khoa hoc, sang kién kinh nghiém;
hudong tng cudc thi “xay dung co quan don vi Xanh - Sach - Pep, dam bao an toan
vé sinh lao dong” nam 2022; t6 chirc Ngay Phu nit Viét Nam 20/10.

- Poan TNCS H6 Chi Minh: Cham lo cong trinh cdy xanh, cong trinh thanh nién
co quan.

4. Mot so van dé can quan tam

- Thyc hién nghiém tlc chix ky so bat dau tir ngay 03/10/2022; theo ddi, don
doc hoan thanh nhiém vu dugc phan cdng theo ke hoach dé ra va cac cong viéc dot
xuat. Yéu cau can b9, vién chure lru tam tién do, chat lugng giai quyét cong viéc.

- Giao dong chi Hai, Sang chu tri xay dyng ké hoach ndm 2023 hoan thanh trudc
ngay 15/10/2022; k& hoach chi ti¢t cac ngay I€ 16n nam 2023 theo phan hanh cong
viéc phu trach cac linh vuc hoan thanh trudc ngay 20/10/2022.

- Giao ddng chi Sang 1ap hd so, phuong 4n an toan, phong chéy chira ‘chay, hoan
thanh ngay 03/10/2022; chu tri xay dung phuong an, phan cong truc bio sé 4.

- Lao d6ng vé sinh Nha céng vu: Giao trach nhiém céc Té truéng c6 thanh vién
& tai nha cdng vu giai quyét, xu Iy.

- Cong tac lao dong vé sinh, cat co thuc hién theo phan cong: Nha thi dau, Nha
van hoa Van Kiéu — Pa Ko giao T6 VH-TDTT thuc hién; Co s¢ Phat thanh — Truyén
hinh giao T6 PT-TH thuc hién; Tru so chinh T6 HC-TH va CBVC lam viéc tai Tru so
chinh; cat co San van dong giao dong chi Hai chi dao, quan 1y va cac dong chi Hung,
Tép, Xinh thuc hién.

Noi nhan: . GIAMDOC
- Chi b, Ban Giam déc; TN

- CB, VC Trung tam;
- Luu: VT.

Nguyé&n Ngoc Tri
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